GIAO PHAN CONG GIAO ROMA ALBANY

Str dung Cong nghé va Chinh sach Internet

Chinh sach cho tit ca ngudi sir dung cong nghé thong tin va internet ciia Gido phan Cong gido
Roma bao gom nhan vién va tinh nguyén vién trong cac van phong, giao xi, trwomg hoc, co quan
va tat cd cac to6 chirc khac do gido phan tai trg.

Cong nghé thong tin rat can thiét cho hoat dong hang ngay cua Nha tuyén dung. Pbi véi nhitng ngudi
tinh nguyén sir dung cong ngh¢ va internet cua Nha tuyén dung, thuat ngit "Ngudi str dung lao dong"
nén dugc doc dé chi t6 chtrc hodc ca nhan giam sat hoat dong cia tinh nguyén vién. Nha tuyen dung
cung cap cho nhan vién, tinh nguyén vién va nhitng nguoi dung dugc uy quyén khac quyén truy cap
vao cong ngh¢ thong tin, bao gdbm may tinh, dién thoai di dong, mang cuc bg, kha nang truy cap tir xa
va cac g dung may tinh, bao gom céc hé thdng lién lac dién tir nhu e-mail, internet khdng day va
phuong tién truyen thong xa hoi, nham muyc dich hoan thanh trach nhiém cong viéc. Cong ngh¢ thong
tin, dit liéu va hd so nay 1a tai san cua Nha tuyén dung va s& duoc sir dung cho muyc dich kinh doanh
cua Nguoi str dung lao dong.

Nguwoi ding nén dwoc thong bdo rang bt ky va tit cd cdc cudc tro chuyén hodc truyén tii qua dién
thoai, thu dién tir hodac truyén tdi hodc viéc sw dung phu kién internet ciia nguwoi dung boi bt ky
thiét bi hodc hé théng dién tir nao, bao gom nhung khong giéi han 6 viéc siv dung mdy tinh, dién
thogi, diy, radio hodc hé thong quang dién tir hodc danh dién tiv ¢é thé bi giam sdt bt cir liic nao va
moi liic va bang bt ky phwong tign hop phap nao. Bang cdch sir dung cdc hé thong dién tir ciia
Nha tuyén dung, nguwoi ding dong y véi quyén cia Nguoi st dung lao djpng dé chin, truy cip, gidm
sdt, sw dung va tiét 19, bt cir liic nao va cho bét ky muc dich nao, tit ca néi dung dwoc truy cdp, tao,
truyén, nhan hodc luu triv trén hodc thong qua hé thong dién tiv ciia minh.

Bdo mét dir liéu gido phan

Tét ca cac dir liéu va ho so dugc sir dung trong qua trinh kinh doanh ctia Nha tuyén dung dai dién cho
tai san ciia Nguoi su dung lao dong. Nha tuyén dung duy tri mot hé thong bao mat thong tin dé bao vé
dit liéu va ho so doc quyen Tt ca nguoi dung phai tuadn thu cac tiéu chuan va quy trinh bado mat cho
dir liéu va hd so, bao gom, nhung khong gi6i han, duy tri tinh bao mat, dam bao bao quan dir li€u, tuan
thii céc bién phap kiém soat bao mat va bao v¢ mat khau va bo céo ngay lap tirc moi vi pham chinh
sach va bao mat bi nghi ngd hodc thuc té. Nha tuyén dung nghiém cam vi¢c su dung, loai bo hoac thay
doi dir ligu, ho so va/hodc cong nghé thong tin ciia Nha tuyén dung ma khong c6 su cho phép bang van
ban. Tat ca nguoi dung c6 nghia vu bao v¢€ tinh bao mét va khong tiét 16 dir liéu va hod so doc quyén, bi
mat va dac quyén cling nhu thong tin nhan dang ca nhan.

Loai bé thiét bi may tinh khéi vin phong

Thiét bi may tinh (vi du: may tinh xach tay, may tinh dé ban) 1 tai san ctia Chi lao dong va / hoic giao
xur va do d6 s& khong dugc dua ra khoi co s6. Mot ngoai 1€ co thé xay ra khi mot chirc ning cu thé yéu
cau sir dung thiét bi. Phai c6 su cho phép bang vin ban tir ngudi giam sat ctia ca nhan va ca nhan phai
thira nhan, bang vin ban, trich nhiém c4 nhan ciia ho vé tinh trang cuia thiét bi trong truong hop hu hong,
trom cip hodc mat mat. Sy cho phép nay khong nham muc dich duoc dua ra hang ngay boi nguoi giam



sat. Chinh sach nay gitp ddm bao su an toan cta dit liéu chira trén phan cling riéng 1.

Mang lw6i nha tuyén dung / Tai khoan ngwoi ding

Kha nang cua mot ¢4 nhan truy cap vao mang, hé¢ théng e-mail cia Nha tuyén dung va tat ca dit liéu / hd
so chira trong d6 duoc kiém soat bang tai khoan nguoi dung. Tai khoan nguoi dung bao gdbm mot tén
nguoi dung duy nhat mat khau bi mat va tat ca thong tin mé ta nhing tai nguyén ma nguoi dung cu thé
c6 thé truy cdp, & cip do nao va trong khoang thoi gian nao. Tat ca mat khau déu duoc bao mat va khong
nén chia s¢ vi nguoi khac. Nguoi dung co thé duoc yéu cau thay d01 mat khau cua ho theo dinh ky. Tén
nguoi dung va mat khau ctia nha tuyen dung la tai san cua Nha tuyén dung. Nguoi dung c6 thé duoc yéu
cau tiét 16 tén nguoi dung va mat khau ciia ho cho Nha tuyén dung bt cir liic nao.

Mang khong day/Tai khodan ngudi dung

Nguoi st dung lao dong co thé sir dung may tinh hodc thiét bi cua Chu lao dong dé truy cip céc trang
web thich hop cho muc dich kinh doanh. C6 cac bién phap bao mat trén hé thong dé bao vé mang va
thong tin do¢ quyén ctia Nha tuyén dung. Trong bt ky truong hop nao, khéng ngudi ding nao duoc
c¢d gang vo hiéu hoa hodc pha v& cac bién phap bao mat nay.

Virus may tinh

Virus méy tinh giy ra mbi de doa nghiém trong ddi véi tinh toan ven ctia cong nghé thong tin va dir
lidu / ho so tai san cua Chu dau tu. Tat ca ngudi dung nén thue hién moi bién phap phong ngira hop 1y
dé dam bao rang cac tép da tai xudng hodc e-mail khong co vi-rat. Cac bién phap phong ngira hop 1y s&
bao gém, vi dy, lién h¢ véi B phén trg gitp khi nhan dugc e-mail dang ngd va khong maé tép dinh
kem ctia mot e-mail dang ngo.

Nguoi dung phai c¢6 duge sy cho phép ctia Nha tuyén dung truge khi sir dung 6 6 dia flash hoic thiét bi
twong tu. Nguoi s dung lao dong nén trao d6i v6i nha cung cdp cong nghé thong tin giao phan duoc
iy quyén trude khi cho phép nhu vay.

Sir dung Internet / Thong tin lién lac bi cAim

Nha tuyén dung nghiém cim bat ky viéc sir dung thong tin lién lac dién tir nao vi pham chinh sach cta
Nha tuyén dung, ludt Tiéu bang New York va Lién bang. Ngudi dung khong duoc str dung cong nghé
thong tin cia Nha tuyén dung theo bat ky cach nao dugce coi 13 gian 1an, khiéu dam, tuc tiu, tuc tiu, de
doa, phi bang hoac theo bat ky cach nao trai phap luat hodac vi pham chinh sach cua Nha tuyén dung. Vi
du v€ viéc str dung bi cAm bao gom phat tan tin nhan/hinh anh khiéu dam, phim hoat hinh hodc tro dua,
de xuat hodc thu tinh, 161 néi x4u vé sic toc hodc ching toc, bat ky tin nhan nao co thé dugc hiéu la
quay r6i hodc miét thi nguoi khac dua trén gigi tinh, ching toc, khuynh hudng tinh duc, tudi tac, nguén
gdc qubc gia, tin ngudng tén gido hodc tinh trang duge bao vé hop phap khac.

Ngudi st dung lao dong c6 thé stir dung may tinh hodc thiét bi ciia Chu lao dong dé truy cip céc trang
web thich hgp cho muyc dich kinh doanh. Trang web khong phut hop va khong nén dugce truy cap néu no
hién thi hinh anh hodc ndi dung khac mé ta bao lyc, tai liéu khiéu dam, tai liéu xuc _pham chung toc hoac
bat ky tai liéu nao khac gy kho chiu cho nguoi khac tai noi 1am viéc hodc gy roi cho hoat dong kinh
doanh cua Nha tuyén dung. Nguoi dung khong dugc su dung cong nghé thong tin ciia Nha tuyén dung
dé giao tiép véi tré em hodc tré vi thanh nién dé pho bién cac thong tin lién lac khong phi hop, nhu da
néu ¢ trén, hodc thic ddy cac mdi quan hé khong phu hop.



Nguoi dung khong dugc cho phép bat ky bén thir ba nao str dung may tinh hodc dich vu internet do Nha
tuyén dung cung cap vi bit ky 1y do gi.

Nha tuyén dung khuyén khich viéc kham phé va nghién ctru trén internet cho cac hoat dong lién quan
dén kinh doanh. Nguoi dung khong nén "duyét web" trong thdi gian lam viée dé truy cap cac trang web
va thong tin lién lac khong lién quan dén hoat dong kinh doanh hogc nghe nghi¢p. Nha tuyén dung co
quyén theo ddi va ghi lai tat ca cac hoat dong internet va tién hanh kiém tra ngdu nhién viéc st dung
internet. Nha tuyén dung c6 thé tuan thu bat ky yéu cau thuc thi phap luat nao lién quan dén cac hoat
dong internet cua nguoi dung.

Ban quyen/phe duyét va cai dit phin mém dwoc sir dung trén hé thong ciia nha tuyén dung

Ban quyén la mot thuét nglr duoc sir dung dé mo ta cac quyén hop phap ma moi ngudi co dé bao vé tac
pham gdc ma ho di tao ra. Tac pham gbc co thé bao gom, vi du, mot chuong trinh may tinh, tai liéu, a6
hoa, phim hodc ban ghi 4m. Ban quyén dam bao rang khong ai khac ¢ thé sao chép, thay doi hodc sir
dung tac pham ma khong c¢6 su cho phép rd rang ctia chu so hiru. Ban quyén d6i khi duoc chi dinh
trong mot tic pham bang biéu twong © nay . Tuy nhién, viéc thiéu biéu tuong khong nhat thiét cho
thy thiéu ban quyén

Dao luat Ban quyén Lién bang bao v¢ hau hét cac phan mém may tinh. Theo céc luat nay, nguoi dung
gido phan bi cam tao va cai dit cac ban sao phan mém bat hop phap. Tét ca cac phan mém dugc su
dung trén cac hé thong may tinh ctia Chu lao dong phai dugc phé duyét va cai dit boi nha cung cp
cong nghé thong tin gido phan dugc Gy quyén.

Quyén kiém tra

Ngudi sir dung lao dong c6 quyén khong di diéu kién dé kiém tra va kiém tra bat ky hé thdng truyén
thong, tai nguyén may tinh va / hodc t¢p hodc thong tin nao do Chu lao dong s¢ hitu hodc van hanh,
bao gbm mady tinh, dién thoai di dong, mang, img dung va thong tin lién lac dién tir, bao gom ca e-mail,
c6 trong d6 bat ctr luc nao. Nguoi dung khong ¢ quyén riéng tu dbi voi bat ky dir liéu, thong tin hodc
tai liéu nao nhan duoc hodc pho bién trén mang hodc qua e-mail. Bang cach sir dung cac hé thong Nha
tuyén dung nay, nguoi dung dong ¥ véi quyén ctia Nha tuyén dung dé kiém tra va kiém tra tat ca dir
liéu, thong tin, tai liéu va e-mail. Khi nguoi sir dung c6 hanh vi khong phi hop thong qua hé thong
cong nghé, NSDLD ¢ quyén béo cao cac hanh dong d6 cho bét ky co quan bén ngoai nao va/hodc co
hanh dong ky luat thich hop.

Khi cac ngudn bén ngoai Nha tuyén dung yéu cau kiém tra va / hoic kiém tra bat ky hé théng cong nghé,
tai nguyén may tinh, t¢p hodc thong tin nao do Chu lao dong s& hiru hodc van hanh trong do, Nguoi stir
dung lao dong s& coi thong tin d6 14 bi mat trir khi c6 bat ky mot hodc nhiéu diéu kién sau day:

Khi dugc (cac) vién chirc st dung lao dong thich hop chap thuan

e Khi dugc (cac) chu so hiru thong tin ity quyén

e Khi luat lién bang, ti€éu bang hoac dia phuong yéu cau

e Khi dugc yéu cau bdi trat doi hau toa hop 1€ hoac 1€nh cua toa an
Tuén thu

Céc chinh sach nay ap dung cho tit ca nguoi dung Cong nghé thong tin ctia Nha tuyén dung bat ké mbi
quan h¢ ca nhan hoac viéc lam vdi Nha tuyén dung. Viée sir dung cac tai nguyén nay cau thanh su



chip nhan céc chinh sach nay. Vi pham cac chinh sach nay c6 thé din dén cac hanh dong khac nhau, tir
chdi truy cdp vao cac tai nguyén cong nghé cuia Nha tuyén dung dén chim dut viéc lam hodc tir chdi
hodc rut lai trang thai tinh nguyén. Vi¢c sir dung trai phép may tinh va cong nghé thong tin phai dugc
bao cdo cho céac co quan thuc thi phap luat thich hop.



GIAO PHAN CONG GIAO ROMA ALBANY
Str dung cong nghé va xac nhan chinh sach Internet

La mot nhan vién hodc 1a nguoi sir dung dugc oy quyén cua cong nghé thong tin ctia Nha tuyén dung, toi
da nhan va doc Chinh sach Stir dung Cong nghé va Internet dinh kém ("Chinh sach"). T6i hiéu Chinh sach
nay va dong y tuén tha cac diéu khoan va diéu kién ctia Chinh sach nay.

Toi d@)ng y cho Nha tuyén dung chan, truy cap, giam sat va tiét 16 tat ca cac tai liu duoc tao,
truy cdp, nhan, gui qua hodc luu trit trén cong nghé ciia Nha tuyén dung bt ctr lic ndo, cd
hodc khong c6 thong bao cho toi va viéc truy cdp, chan, gidm sat va tiét 160 d6 c6 thé Xay ra
trong hodc sau gid 1am viéc, cho du t6i c6 sir dung mat khau hodc mé do cong ty cung cip hay
khong.

To61i bict rang cac vi pham Chinh sach nay c6 thé khién t6i bi ky luat, 1én dén va bao gom ca
viéc cham dut cong viéc hodc tir chdi hodc rut lai tu cach tinh nguyén vién.

To1 hiéu rang néu t6i co bat ky cau hoi nao (bao gdm ca nhirng cau hoi lién quan dén ¥ nghia
va viéc ap dung chinh sach nay) lién quan dén Chinh sach nay, t6i du kién s¢ hudng dan ho
dén Phong Nhan sy cua gido phan.
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